
 

 

Fire Department Instruction Page 

Thank you for using the “After The Fire” document to help your residents. Please follow the instructions below to help 

customize for your Fire Department. 

1. Click the picture boxes where the arrows are pointing and upload a fire department photo and your fire 

department logo to the document. 

 
 

 

 

 

 

 

2. Enter your fire department name in the highlighted area. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click and upload a 

Fire Department 

Picture 

Click and upload your 

Fire Department logo 

Enter your Fire Department 



 

 

 

3. Enter in phone numbers in the highlighted area. There is space under the “Resource” section if you want to add 

more resources for utilities, municipalities, or agencies. 

 
 

 

4. Enter in the phone number for other assisting resources. 

 

 

 

 

 

 

 

 

 

 

5. Enter your Fire Department name in the “Fire Operations” section where the highlighted areas are. Under the 

“Records Request” section, enter where your residents may request fire records with a phone number. 

 

Enter in the phone numbers for the 

following municipalities and companies 

Enter in the phone number for additional 

resources. (i.e., Foodbanks, housing centers, 

clothing centers) 

Enter in your Fire Department’s name in 

both highlighted fields. 

Enter the administration or records building 

where a resident my request fire records 

with a phone number or email. 



 

 

6. Enter your Fire Department name under “Fire Investigations” in the highlighted area. Enter the name of your 

city, town, township, or village under the “Fire Investigations” in the highlighted area. Enter your Fire 

Department’s public phone number in the highlighted area. 

 
 

 

 

 

 

7. Enter your city and county tax assessor’s information in the highlighted area. 

 
 

 

 

 

 

 

Enter your city, town, 

township, or village’s 

name that your fire 

department covers. If 

there are multiple 

areas, enter all of 

them. 

Enter Fire 

Department’s 

public phone 

number. 

Enter your Fire 

Department’s 

name. 

Enter City and County Tax 

Assessor phone number. 



 

 

8. This is the last page. You may add a picture, your logo, and add your Fire Department address, phone number, 

and website in the designated areas. 

 

 

 

 

9. Click Save and Print. 

 

 

 

For any questions, please contact either, 

 

Kym Pashkowsky 

MI Prevention/CRR Division Chief  

pashkowskyk@michigan.gov 

 

Aaron O’Donnell 

MI Prevention Technical Support 

aOdonnell@ci.northville.mi.us

 

Click and upload Fire 

Department photo. 

Enter Fire Department 

address, phone number, and 

website information. 

Click and upload Fire 

Department logo. 
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